
Director of Research and Evaluation 

 

General Statement of Responsibilities: 

The Research Specialist is responsible for the providing support to district needs for data analysis and 
research. 

 

Summary of Essential Duties: 

 

 Provide data to district leadership, the Governing Board, and other constituencies as 

needed for use in decision-making.  

 Combine multiple datasets in order to provide assessment results broken down to 

concept and teacher level, thus helping teachers a pinpoint areas in need of further 

instruction.  

 Coordinate implementation of assessment and survey instruments.  

 Maintaining longitudinal data for analysis and use in data-driven decision making. 

Provide detailed reports and summaries based on longitudinal data analyses using 

teacher/student level data..  

 Be able to examine correlations e.g. Examine the correlation between in-coming 

student performance on specific tests and future math course performance.  

 Assist Executive Director of Curriculum and Learning Services in developing 

formative assessments in reading, writing, and math (e.g. examining validity and 

reliability of assessments). 

 Provide Identified Sub-group, Special Education and English Language Learners data 

at student/teacher level comparing AIMs data and course correlation, as well as course 

grades. 

 Provide disaggregated Identified Sub-group, Special Education and English Language 

Learners AIMS data by concept and its alignment with course curriculum. 

 Assist in design, development and dissemination of site and teacher survey 

instruments. Share best practices in writing surveys as well as compile survey results 

and discuss implications with stakeholders. 

 Design processes for curricular and program evaluation relative to student 

achievement and compile data for monitoring and policy decision making. 

 Develop systems to regularly review curricular content and draft reports to convey that 

data. 

 Perform applied research including analytical and statistical studies; collect and 

analyze data, interpret trends. 

 Oversee and conduct internal surveys, including survey design, administration, 

analysis, and report. 

 Oversee and refine regularly administered data gathering instruments (surveys, 

questionnaires, rubrics). 

 Provide summary reports of student performance outcomes and comparative data. 

 

Qualifications: 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 

 

 Education and/or Experience 

 Required:   Master’s degree in research, education or a related area  

    Experience in statistical analysis. 

   



 Preferred:   Advanced degree in statistics and assessment or equivalent 

    Knowledge of current and developing trends in research 

    Demonstrated experience with statistical analysis software 

 Basic Skills 

 Demonstrated skill in data collection, analysis and reporting. 

 Demonstrated skill in using internet resources, websites, and Microsoft Office 

software products: Word, Excel, and Access, and data analysis software (SPSS or 

equivalent). 

 Demonstrated skill in establishing and maintaining positive relationships with all 

constituencies. 

 Ability to complete projects by deadline. 

 

Language Skills 

 Ability to read, analyze, and interpret written documents.   

 Ability to respond effectively to inquiries or complaints.   

 Ability to communicate well both verbally and in writing. 

 

Mathematical Skills 

 Ability to work with higher-level mathematical concepts, particularly statistical and 

data analysis concepts. 

 

Reasoning Ability 

 Ability to apply principles of reason and logic in solving complicated problems. 

 

 


