
Elementary Librarian 
 
ESSENTIAL DUTIES Include but are not limited to: 
 
Teacher  
As a teacher, the librarian works with students and other members of the learning community to increase 
students’ achievement; analyze learning and information needs; locate and use resources that will meet those 
needs; understand and communicate the information the resources provide; and affective instructor of 
students. The librarian is knowledgeable about current research on teaching and learning and skilled in 
applying its findings to a variety of situations, particularly those that call upon students to access, evaluate, 
and use information from multiple sources in order to learn, think, and create, and apply new knowledge.  A 
full participant on the instructional team, the librarian constantly updates professional skills and knowledge in 
order to work effectively with teachers, administrators, and other staff both to expand their general 
understanding of information issues and to provide them with specific opportunities to develop sophisticated 
levels of information literacy. 
 
Instructional Partner 
As instructional partner, the librarian joins with teachers and other to identify links across student information 
needs, curricular content, learning outcomes, and a wide variety of print, non-print, and electronic 
information resources.  Working with the entire school community to increase student achievement, the 
librarian takes a leading role in developing policies practices, and curricula that guide students to develop the 
full range of information and communication abilities committed to the process of collaboration.   The 
librarian plays an active role in implementing district programs and works closely with individual teachers in 
the critical areas of designing authentic learning tasks and assessments, as well as integrating information and 
communicational abilities required to meet core standards. 
 
Information Specialist 
As information specialist, the librarian provides expertise in acquiring and evaluating information resources in 
all formats; in bringing an awareness of information issues to teachers, administrators, students, and others; 
and in modeling for students and others strategies for locating accessing, and evaluating information within 
and beyond the library media center for maximum student achievement.  Working in an environment that has 
been profoundly affected by technology, the librarian both masters sophisticated electronic resources and 
maintains a constant focus on the nature, quality and ethical uses of information available in these and in 
more traditional tools. 
 
Library Media Center Management 
The librarian guides and directs all the activities related to the library program for the maximum students 
achievement.  The librarian is an advocate of for the library program, proficient in the management of the 
library collection, textbooks beginning of the year/end of year distribution, staff, volunteers, budgets, 
equipment, and facilities.  The librarian plans, executes, and evaluate the program to ensure its quality both at 
a general level and on a day-to-day basis. 
 
Technology Support 
As technology support, the librarian maintains communication and works with site Educational and User 
Support Technicians.  The librarian is a member of the site technology committee and is a communication 
liaison for technology updates and issues for the staff.  The librarian should be knowledgeable about all 
technology hardware on school campuses and assist with general troubleshooting with printers, computers, 
projectors, document cameras, and other technological devises on campus.  The librarians are responsible for 
maintenance of labs i.e. replace mice, keyboards, headphones, reset student passwords, etc. 


